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MEADOWFIELD SCHOOL - CONDITIONS OF USE FOR A LETTING  

 
 
Conditions of Use for a Letting 
 
Use of School premises for a letting must be agreed in advance and confirmed in 
writing by both the user and the authorised representative of the school. The 
agreement will include the fee, appropriate VAT and any other charges payable.  These 
are reviewed annually in advance of the school year. It must be recognised that school 
use of the premises takes priority and that there may be occasions when arrangements 
have to be changed (where possible these will be advised at the time the agreement 
is reached). Formal confirmation of bookings will be made when school requirements 
have been finalised.  
  
Please refer to the MIDAS Centre booking form for cancellation fees. 
 
Damage or loss of any kind sustained to the premises, fixtures and/or fittings, furniture 
and/or other chattels therein arising out of or in connection with use of the school shall 
be made good or replaced at the expense of the user, within one month by the school 
or, by agreement, by the user and to the satisfaction of the school.   
 
The users are required to make arrangements for suitable insurance cover (currently 
a minimum of £5 million for each and every claim for public liability) with a reputable 
company in respect of claims which might be made against them by a third party for 
accidental injury including death or accidental loss, or damage to property arising out 
of, or in consequence of, the letting and to cover the school, and must produce proof 
of the policy before the letting is contracted.   
 
However, if non-commercial users are unable to provide insurance cover which meets 
the council’s requirements, cover must be arranged through the KCC Hirers Liability 
Policy, for which a contribution towards the cost of the KCC Hirers’ Liability Policy equal 
to 3.15% of the total hire charge will be levied in addition to the hire charge itself. The 
user will be responsible for the first £350 of each and every property damage claim.   
 
The user shall not cause or permit any nuisance or disturbance to other occupiers or 
users at the school or to occupiers of neighbouring properties.  
 
The user should be aware of the appropriate action to be taken in the event of fire or 
other emergency. They should know where extinguishers are located and how to use 
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them, how to obtain assistance from the emergency services and the location of fire 
exits.  
 
The Health and Safety at Work, etc Act, 1974 (as amended) imposes duties not only 
on employers in respect of their employees but also on persons having control over 
places of work or places where plant or substances are used and on anyone who by 
virtue of a contract has an obligation in relation to such a place. The duties are to 
ensure as far is reasonably practicable, that the facilities and means of access are safe 
and without risk to health. Users must comply with the school Health and Safety policy, 
a copy of which is available on request.  
 
The premises shall not be used for any purpose other than that for which agreement 
has been granted nor shall any areas of, or furniture/equipment in, the school but not 
included in the letting agreement be used without express permission; in such cases 
an extra fee may be payable.   
 
The user must have written permission from the school before arranging for alcoholic 
drinks to be consumed on the premises. Under The Licensing Act 2003 the users are 
responsible for Temporary Event Notices (TENs) to the district/borough council and 
local police.  Alcoholic drink may not be brought onto the premises while students are 
present and are to be cleared from the premises when the event ends.   
 
No public performance of a play, cinematography exhibition, public dancing, singing, 
music or other public entertainment of the like shall be performed in or close to the 
premises unless any necessary licence for the same shall first have been obtained 
from the appropriate authority and all necessary measures taken to fulfil the conditions 
of the licence. It may be that KCC blanket PRS (Performing rights Society) or PPL 
(Phonographic Performance Ltd) Licences will cover some situations but this aspect 
must be cleared in advance with the school. Temporary Event Notices (TENs) are 
required not only for any sale/supply of alcohol, but also for regulated entertainment 
(eg. live and recorded music and performance of dance) and late night refreshments.  
 
Vehicles may be parked in the school car park at the front of the school.  Vehicles must 
be positioned such that the Emergency Service have clear access to the rear of the 
school via the side gate. Parking on the roadway where double yellow lines are 
displayed is not permitted. Control of parking is the responsibility of the user. Vehicles 
are not allowed on any other area of the school grounds unless specifically agreed in 
writing. No responsibility can be taken by the school for any damage to vehicles 
sustained whilst in the school grounds.   
 
No landlord and tenant relationship shall be created.  


